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PERSON SPECIFICATION
Post Title
                   FINANCE AND BUSINESS MANAGER
	QUALIFICATIONS
	Essential
	Desirable

	Accountancy Qualification
	Y
	

	Degree or equivalent related professional qualification
	Y
	

	Evidence of continued professional development
	Y
	

	EXPERIENCE AND KNOWLEDGE
	
	

	Experience of working as part of a management or leadership team
	
	Y

	Experience of project planning, management and monitoring
	Y
	

	Successful track record of operating a substantial accounting system and software packages, particularly Excel
	Y
	

	Experience of budget management within current legislation
	Y
	

	Knowledge and understanding of academy structures and key issues facing academies
	
	Y

	Experience in producing reports and advising the Senior Leaders on all financial matters
	Y
	

	Experience of developing and implementing financial strategies
	Y
	

	Have an understanding of: Charities Act Accounts/Management Accounts
	Y
	

	Have an understanding of: Internal Control and Risk Management
	Y
	

	SKILLS
	
	

	Analytical skills – ability to analyse financial data and information and use this for monitoring purposes
	Y
	

	A high level of presentational skill
	Y
	

	Excellent written and verbal communication skills
	Y
	

	Ability to handle data critically, accurately and effectively
	Y
	

	Ability to develop and maintain good relationships with a range of stakeholders and outside agencies
	Y
	

	Good negotiation skills in order to negotiate contracts 
	
	Y

	Ability to maintain a high standard of performance whilst working to tight deadlines
	Y
	

	Self-motivated, flexible and adaptable
	Y
	

	Able to meet safeguarding requirements to work with children
	Y
	

	Experience of successfully securing funding through research and application of resources
	
	Y


 GREEN LANE PRIMARY ACADEMY








