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Job Description


	
	Post Title
	HLTA – COVER ROLE

	Purpose
	· To prepare and deliver learning activities for whole classes, groups, and individuals across EYFS, KS1 And KS2.
· To monitor and assess pupil progress, including the recording and reporting of pupils’ achievement.
· To cover and lead the teaching of whole classes, including producing short-term plans.
· To direct the work, where relevant, of other adults in supporting learning.
· To be responsible for the management and development of a specialist area within the school where appropriate.


	Key Tasks

	Planning, Teaching and Classroom Management
	· Cover and lead classes where required.
· Direct the work of other adults in supporting learning, where relevant.
· Contribute to planning and preparation of learning activities.
· Use effective behaviour management strategies consistently in line with school policy.
· Organise and manage the learning environment and resources.
· Establish productive working relationships with pupils, acting as a role model and setting high expectations.
· Demonstrate an informed approach to teaching and learning by adopting relevant strategies to support the work of teachers and increase the achievement of pupils.


	Monitoring, Assessment, Reporting and Recording
	· Assess the needs of pupils and use detailed knowledge and skills to support pupils’ learning.
· Provide feedback to pupils in relation to progress and achievement. 
· Develop and implement intervention programmes where appropriate. 
· Promote, support and facilitate the inclusion of all pupils.
· Provide objective and accurate feedback and reports, as required, on pupil achievement, progress and development.
· Support the role of parents in pupils’ learning and, where relevant, contribute at meetings with parents to provide constructive feedback.


	Professional Development
	· Have knowledge and understanding of the National Curriculum. 
· Play a full part in the life of the school community and support its ethos, values and aims.
· Attend identified training appropriate to the role.
· Promote the safety and well-being of pupils and safeguard pupils by following the requirements of Keeping Children Safe in Education and the school Child Protection and Safeguarding Policy.
· Recognise own strengths and areas of specialist expertise and use these to lead, advise and support others
· Communicate effectively with other staff members, pupils and parents/carers.

	Reporting to
	Head Teacher

	Working Time
	32hrs/week (term-time only) + 2 PD Days

	Salary/Grade
	Grade G Point 12-15 
Actual Salary: £21,038 – £22,590

	Disclosure Level
	Enhanced

	Other Specific Duties
	To contribute to the wider life of the school and engage in all areas of staff development
To contribute to the inclusive work of Green Lane



This job description may be amended at any time following discussion between the Head Teacher and member of staff and will be reviewed annually.
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